YTBEpXKAECHO
[Tpukazom A PAH ot
26.02.2025 Ne 70-AX

HOJIOXKEHHUE
0 Mepax Mo HEJOMYIIEHUIO COCTaBIIEHUs HEO(UIIUATbHON OTYETHOCTH
Y WCIIOJIb30BAHUS MOAJIEIBbHBIX JOKYMEHTOB
B DeiepalibHOM rOCYIapCTBEHHOM OIOIKETHOM yUpexACHUN HayKu MHCTUTYT
apxeosnioruu Poccuiickoi akageMuun HaykK

[. O0ne monoxxeHus

1. Hacrosimee IlonoxeHue ompenensieT MNOPSIOK JEHCTBUM PaOOTHUKOB
denepaibHOTO rOCYIAPCTBEHHOTO OIO/IPKETHOTO YUpEeKACHUS HayKu MTHCTUTYT apxeonaoruu
Poccuiickoit akagemuu Hayk (manee — MA PAH) npu BO3HMKHOBEHMH COMHEHUN B
MOJIMHHOCTH NPEICTABIEHHBIX IOKYMEHTOB.

2. TepMHHBI U OIIPEAECICHUS:

JIOKYMEHT — MaTepUabHbII HOCUTENh ¢ 3a(DUKCUPOBAHHON Ha HEM B JII000H popme
nH(popMalreil B BUJI€ TEKCTa, 3ByKO3aIlUCH, U300pakeHUsI U (UJIM) UX COYETaHMUsI, KOTOPhIH
MMEET PEKBU3UTHI, MTO3BOJIAIONIUE €0 UACHTU(UIIMPOBATH, U MPEIHA3HAYCH JJIsI TIepeIadu
BO BPEMEHU U B IPOCTPAHCTBE B ILIEJISIX OOIIECTBEHHOTO UCTIOIBL30BAHUS M XPAHEHUS;

AJIEKTPOHHBIM JOKYMEHT — JIOKYMEHTHpOBaHHasi HH(OpMaIlus, MpeacTaBICHHAs
B DJIGKTPOHHON ¢opMe, TO €CTb B BHJIEC, NPUTOJHOM ISl BOCHPUSITHS UYETOBEKOM
C HCIIOJIb30BAHUEM BJIEKTPOHHBIX BBIUMCIHUTENIBHBIX MAIWH, a TAKXKe I Iepeaadut
110 UHGOPMAITUOHHO-TEJICKOMMYHHUKAIIMOHHBIM CETSIM UM 00pabOTKH B MHPOPMAIIMOHHBIX
cucremax;

DK3EMIUIAP JIOKyMEHTa — oOpasel] TUPaKUPOBAHHOTO JIOKYMEHTA, WIECHTUYHBIN
OpUTHUHAITY;

OTYETHOCTh — COBOKYNHOCTh KOJIMYECTBEHHBIX M KAYECTBEHHBIX IOKa3aTeieH,
xapakrepusyromux aeareabHocTs MA PAH 3a onpeneneHHbli nepuoa BpEMEHH.

3. OTYETHOCTh COCTABISIETCS [JIs TOJYYEHHUsS OpraHaMH TOCYAapCTBEHHOMN

BJIACTU, PYKOBOJACTBOM U (WJIM) YyYPEAUTENIEM aKTyaJbHBIX CBEACHUH O TEKyIIeM
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MOJIO’KEHUU JIeN 00 MHPOPMALIMHU 110 UTOTaM JeATEIbHOCTH (OTACIbHBIM HallPaBICHUSIM
nestenbHoCcTH) Kak A PAH B 11e51oM, Tak M CTPYKTYPHBIX MOApa3IeIeHUN.

4. Bunel otuetHOCTH:

rOCyJlapCTBEHHAs, COCTAaBIIIEMasi Ha OCHOBE YTBEPKIACHHBIX B YCTAHOBICHHOM
nopsiike YHUGDHUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKACHHBIMU HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickont denepannu;

BEJJOMCTBEHHAs, COCTaBJsieMas HAa OCHOBAaHMM TpeOOBaHUM, MHCEM, 3allpPOCOB
O TIPENCTaBICHHH WH(OOPMAIMK B CBSI3U C OCYIICCTBICHHEM MUHHCTEPCTBOM HayKd
U BhIcIIero oopazoanus Poccuiickoit denepanuu QyHKIIUN U TTOJTHOMOYHMM YUpETUTEIS;

BHYTpEHHSIs1, pazpaboTanHas u yreepkaeHHas MA PAH.

5. OO0s3aTeIbHBIMU  PEKBU3UTAMHM OTYETOB SIBJSIOTCS: HAMMEHOBAaHHUE OTYETa
(mokymMeHTa), HAMMEHOBAHUE OpraHU3aIi, HAMMEHOBAHUE CTPYKTYPHOTO TOpa3aeieHuUs
(ecmu 3TO OTYET WM CIpaBka O paboTe moapasieieHus), Jara, HOMEpP JIOKYMEHTa,
3aroJIOBOK IO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JOJKHOCTHOIO JIUIA, TpU( yTBEPKACHUS
(mpu HEOOXOMUMOCTH) WK pe3omonus (pemenue) pykopoaurens MA PAH (nauanbHuka
CTPYKTYPHOTO TOIPA3/ICIICHHUS ).

6. [Ton HEIEMCTBUTENBHBIMUA TOKYMEHTAMU CJIENYET TIOHUMATD:

MOJIHOCTBIO U3TOTOBJICHHBIE MOJACIBHBIE IOKYMEHTBI WU MOIMHHBIE TOKYMEHTHI,
B KOTOpbI€ BHECEHbl HW3MEHEHUS NyTeM IMOAYUCTOK, JOMHCOK, HWCIPABICHUN WU
YHUUYTOXKEHHSI YaCTU TE€KCTa, BHECEHUSI B HETO JOMOJHUTEIbHBIX JAHHBIX, MPOCTABICHUS
OTTUCKA MOJJICJIbHOTO IITAMIIA WJIW M€YATH U T.IL.;

dbakTUuecKu  SABISAIOMIMECS  TOMJIMHHBIMH, HO  COIEp)KAlllMe  CBEICHMS,
HE COOTBETCTBYIOLIME JEUCTBUTEIBHOCTH. OHHM COXPAHSIOT BHEUIHUE NPU3HAKU
U PEKBU3UTHI HAJICKAIIUX JTOKYMEHTOB (M3TOTaBIMBAIOTCA Ha O(UIMAIbHOM OJaHKe,
ColepKaT HAUMEHOBaHUS  JOHKHOCTEM ©  amMmwimu  JuIl,  YIOJIHOMOYEHHBIX
WX TOJIMUCHIBATh), OJHAKO BHECEHHBIE B HET0 CBeACHUS (TEKCT, IU(POBBIC JaHHBIE)
ABJIAIOTCS C(HabCUPUIIMPOBAHHBIMU;

BBIJJAHHBIE C HAPYIICHHUEM YCTAHOBIICHHOTO TOPSKA, TO €CTh B pPE3YJbTare
3JI0YTIOTPEOJICHUST JOJDKHOCTHBIM JIMIIOM CIIYKEOHBIM TIOJIO)KEHUEM WJIM COBEPILICHUS

UM XaJIaTHBIX I[GI\/JICTBI/II;'I IIpH BbIJIAYC 3TOI'0 JOKYMCHTA.



II. leiicTBust paOOTHUKOB ITPU BOSHUKHOBEHUH COMHEHUI
B ITIO/UIMHHOCTH MPEACTABICHHBIX JOKYMEHTOB

7. ITpu mpoBepke MOKYMEHTOB HEOOXOIMMO YYMTHIBaTh, 4TO IOAJUHHOCTD
IIPEACTABICHHBIX JOKYMEHTOB  yCTAHABIMBACTCA IIyTEM INPOBEPKM  PEAIBHOCTH
MMEIOIIMXCS B HHUX TOMAIKCENM TOJDKHOCTHBIX JIMII WU COOTBETCTBHSI COCTABJICHUS
JOKYMEHTOB JlaTaM OTPa)ECHUs B HUX Ollepalnuid, "HpopMmaiuu, (pakToB U T.1.

8. JloctoBepHOCTH HH(OPMAIINH, 3a(PUKCUPOBAHHOM B TOKYMEHTAX, IPOBEPSIETCS
U3y4YECHHEM YKa3aHHBIX JIOKYMEHTOB U B3aMMOCBS3aHHBIX C HUMH JIOKYMEHTOB. 3aKOHHOCTb
OTPaXXEHHBIX B JOKYMEHTAaX ONEPALMI yCTAaHABIMBAETCS ITyTEM IIPOBEPKHU X COOTBETCTBUS
3akoHoOmarebCTBY Poccuiickon deneparun.

9. [Tp1 BOBHUKHOBEHNU COMHEHUI B MOAJMHHOCTH JOKYMEHTa pabOTHUK 00s3aH
HEe3aMeIUTENBHO COOOIUTh 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HayaJbHUKY.

10. B ciyyae BO3HMKHOBEHHSI OOOCHOBAaHHBIX COMHEHHUH B TMOMJIUHHOCTH
IIPEJCTABICHHBIX JOKYMEHTOB U JIOCTOBEPHOCTH cofeprkalieiics B Hux nadopmanuun MA
PAH o00s13aHa npeAnpUHITh MEPBI, HAIIPABICHHbIE HA YCTPAHEHNWE BOZHUKIIINX COMHEHUH U
Ha TIOJYyYEHHE AOIOJHMUTENIBHBIX CBEICHUMN, B TOM YHCJE HAIpPABUTh COOTBETCTBYOIIMMA
3amnpoc JIMIY, BBIAABLIIEMY JOKYMEHT.

11. B cayuae yka3aHus B OTBETE Ha 3ampoc MHPOPMALUU O TOM, YTO JOKYMEHT
HE TIOATOTaBIMBAJCS M HE BbLAABANCA JHUOO €ro CoAEp)KaHUE HE COOTBETCTBYET
nerucTBUTENbHOCTH, pykoBomutenb WA PAH npuHuMmaer pemieHue O HampaBiIeHUU
COOOIEHUsI B  TPABOOXPAHUTENIbHbIE OpraHbl O  IPU3HAKAX  COBEPIICHHOIO
IIPaBOHAPYIICHMS.

12. TIlpeacraBnennsie B MA PAH wHenelicTBUTENbHBIE JTOKYMEHTHI M (WJIK)
UX KONMMM HE TNOJJIeKAaT BO3Bpary B CBA3M C BEPOATHOCTBIO HX  BBIEMKHU

IMpaBOOXPAaHUTCIbHBIMU OpraHaMu.



